
User Account Creation Help Document 

If you have any questions please email them to mis_mgrs@aps.anl.gov 

 
 
Screen 1 
 

 
 

This screen allows users that are within the APS facility to enter in their badge number so their 
information can be retrieved from our system.  Once you have entered in your badge number, 
your information will appear (See Screen 2).  If you have not entered in a badge number, are 
outside of the APS facility requesting an account, or have entered in an incorrect badge number 
you will go to the open entry page (See Screen 3). 
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Screen 2 
 

 
 
This screen allows you to review the information associated with the badge number that you 
have entered.  If the person displayed is not you, please go back and enter your correct 5 digit 
badge number.  If you notice any information that is incorrect with your information, please put 
that information in the comments field so we can have it corrected. 
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Screen 3 
 

 
 
If you are outside the APS or facility or do not know your 5 digit badge number you will come to 
this screen to enter in your user information.  The fields that have an “ * ” next to them are 
required to continue with your registration.  Once you click the continue button, you will be 
required to take an online computer security test to continue on with your user account request. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



User Account Creation Help Document 

If you have any questions please email them to mis_mgrs@aps.anl.gov 

 
 
Screen 4 
 

 
 
If you were required to take the computer security test and have successfully completed it, you 
will come to this screen to agree to the “Argonne Information Resource User Agreement”.  If you 
were not required to take the computer security test, you will come to this page as well. 
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Screen 5 
 

 
 
On this screen, you are requested to complete your account information that you are requesting.  
If you will be with a CAT please be sure to select “CAT Member” as an affiliation, as well as any 
other affiliations you have, and then select the CAT that you are affiliated to.  Also include your 
contact telephone number and email, if available, so we can contact you if there are any 
questions.  
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Screen 6 
 

 
 
This screen is your confirmation that you have requested a computer account at the APS.  
Please print a copy of this screen for your records. 
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